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From

J C Tl ippeswamy.
Assisrant Professor,
Dcpt of Mech pngg,

SIET, Tumakuru

Dsre: I 6/ 10/2019

\

To

The Principal,
SIET, Tumkur

Dcar Sir,

I am pleased to inform ,'ou that my maniage is scheduled to be celebraled on 3lil0l2Al9 and

Olllln}lg. With regard to lhis I have to moke several arrsngements lor which I am in need ol

Maniage Leave commencing from 301102019 lo 0E/ll20l9 (10 days). I have made all the

necessary altembte anangements lbr the classes to be conducted during my abse.4ce Hence I

request you to kindly sanction me Maniage Leave and oblige. I hope my humble reguest rvill be

entertained.
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PRINCIPAL
SIET., TUMAKURT]

Thanking you,

Yours faithfully,
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l)atc. 24i02i2(t22
To,

The PrinciPal

SIET, Tumkur

Through'

HOD, CSE

SIET, Tumkur

Sir'

Sub: Requisition to sanction matcmiry lcavc

withrdferencetoabovesubjectl.wouldlikctobringtrl'r,tlurrl<tlicglltetl.ilril

O neering my baby due date and my doctor has given April l0 as my duc date brrh'v dulivcr; lr-'

alsogdvisedtobeunderhissupervision",*on*possible.Solwanttt)irllormytluthatlnuc''l
leaveforl80days(6months)staningfmm26/2t2o22inacl<Iitionlr.lanlt()lrrttinlirr.ntthatl
would like to avail 6 monthsj salary b1nefit from ESI I kintlll rcqucsl ]1)u ru sane liorr tr;, le'rr';

and do the needful I

'lt'anking you
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To Date:25/3/2021

The PrinciPal

SIET, Tumkur

Through

HOD ofCSE

SIET. Tumkur

Respected Sir

Sub: Requesting for medica.l leave.

As per the above subject myself Veena N D tvorking as a

Asst.Professor in the department of CSE. As I conceive no\l'

doctor suggested me to take one month complete bed rest.

Hence, I kindly request -v*ou to grant me a leave from

2513/2A21 b 2514 /2021 and do the needful

Thanking you
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Your's sincerelY

/\t"'ry t"
Veena N D
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stlBiltEl'l ITSilTUTE or TTG It[rBttG & Tt8lt1{OI,OGV
Tumkur 72t06

aat
(An tSO 9OO1:2OOe Certified)

APPLICATION FOR SPECTAL CASUAL LEAVE/OOD
Ref. l,lo.: SIET/

Narn :

Desgndixr:

Departnent ,

Please gIant me ........................... Leave for...

Date

day(s) from
to

PtJrpce :

SCUOOD so far availed :

tllgn truofAppllcant
Sanctioned/ Not Sanctioned

HOD Principal

AltametB arrangamonts for class work:

Leave eddr€38:(To be fi lled only whan th€, period of teave exceed 3days)

Data Time Class Subjects StafFs
Signature

PRINCIPAL
SIET.. TUMAKURU

ll

Slgnature of Appllcant

Sira Road,

Arrangements
illade




















